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Policy on electronic recording of lectures
by students

1
Department which owns and manages the policy on behalf of The University of Northampton


Student Administration and Services

2
Organisational Scope


This policy applies to all students and teaching staff

3
Policy Objectives

· To ensure the University meets its obligations under the Disability Discrimination Act Part 4 with regard to preventing disabled students being placed under a substantial disadvantage

· To ensure disabled students are not discriminated against by requiring them to disclose their disability in order to audio record lectures

· To ensure that all students are aware of the opportunity to audio record lectures for personal use only and the consequences of breaching the Code of Conduct with respect to their recording

· To ensure the intellectual property rights of lecturers are recognised and protected

· To ensure that the Data Protection Act is observed with respect to the audio recording of lectures

4
Policy statement

The policy provides all students with the opportunity to audio record any lecture in order to ensure the University is able to make reasonable adjustments under the terms of the Disability Discrimination Act in respect of providing equal treatment and equal access to educational opportunity for all students regardless of their disability status while at the same time ensuring the University meets its commitments relating to confidentiality.
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References


Relevant UK Legislation includes:

•
Disability Discrimination Act 

•
Data Protection Act

Other:

•
Guidance by NATFE, SKILL and DRC re Compliance with the DDA Part 4

•
Article in The Guardian, October 2007 by Jenni Dyer, Skill’s Policy Director, on Lecturers’ Intellectual Property Rights and the Guidance re DDA.

•
QAA Code of Practice: Students with Disabilities

•
Reading University’s 2008-09 Student Diary, Regulations for Acceptable Behaviour viz: “Students may audio tape a lecture but may not visually record without consent” 

•
University of Northampton Staff responses to consultation regarding the proposed policy

6
Approval process

Inclusive Learning and Teaching Methodologies Working Group (L&TC) 14/6/08

Disability Co-ordinators Group (EDAG) 16/7/08

Learning and Teaching Committee

JCNC

Senate

7
Implementation and Review process

•
All lecturing staff will be informed of the approved policy through Learning and Teaching Co-ordinators

•
All students will be informed of the policy through the Student Code

The Student Administration and Services Department, through the Head of Student Services (Specialist Services), will monitor the policy and report to the Learning and Teaching Committee which shall review the policy annually in July.

8
Current status:

Final version for approval

Date of this version September 2008

Updated 27/1/09

9
Associated Documents:

•
Proposal paper explaining the background to the policy

•
Equality Impact Assessment Initial Screening Form
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Policy: 

All students have the opportunity to audio record any lecture given by any member of staff but may not visually record without the explicit consent of the lecturer in charge.  Inappropriate use by students of recorded material may lead to disciplinary action.  
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General Principles:

1. The lecturer’s spoken words used during the lecture remain his/her own Property.

2. Recordings must only be used for the student’s own personal study.

3. Recordings must not be reproduced or passed on to anyone else, (other than for transcription purposes) or posted on social networks etc.

4. Recording and transcripts must be destroyed at the end of a student’s period of study at the University.

5. No recordings will be permitted of material which may be introduced during the lecture where copyright is held by a third party, e.g. film, images, broadcast material and music. Lecturers will clarify this with students prior to the lecture where appropriate.

6. This policy restricts the opportunity to audio record only lectures. Other situations may arise where students want to record discussions in seminars etc. Students must ensure they seek the agreement of the lecturer and that of other students through the lecturer, if this is the case. 
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Guidelines:

•
As a courtesy it is advisable that students request of the particular lecturer that they be given the opportunity to audio record the lecture.

•
Transcription – some disabled students (e.g. deaf students) are supported by Study Facilitators who transcribe the audio recording for later reading. Similarly, blind students have recordings transcribed into Braille. Non disabled students may transcribe recordings themselves.

